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10 Golden Rules of Cleaning

Reader’s Digest
1. Clean it up sooner than later

Spills and stains are generally much easier to clean up when you attack them right away. When
you treat that tomato sauce splatter on your dress shirt without delay, for instance, it offers little
resistance. If you wait until the next day, you'll be sporting a permanent-looking red polka dot
that you'll expend a lot more cleaning solution and time getting out. Similarly, clothing or carpet
stains are easiest to remove when they're fresh. The longer you wait, the more chance the stain
has to set.

The rare exception to this rule: Mud tracked onto your carpet is easiest to clean when you've let it
dry first. Wait until it's bone dry and crumbly; then just vacuum it up.

2. Clean from the top down

Don't fight gravity when you clean. You'll lose. Working from high to low almost always works
better in cleaning situations.

When you're cleaning the entire house, start on the top floor and work your way down to avoid
tracking through rooms you have already cleaned. When you're cleaning a room, first remove the
cobwebs from the ceiling and upper molding. Then dust the ceiling fan and light fixtures,
followed by window frames and wall hangings. Moving downward, conquer the furniture,
baseboards, and floors. This ensures that any dust shaken loose from on high does not settle on
something you've already cleaned below. You don't want to dust the room twice, do you?
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Similarly, when you clean windows and mirrors, start up high and work your way down, because
your cleaner obeys gravity. This saves you elbow grease and time. The rare exception to this rule
is wall washing. If you start at the top when you're washing a wall in your home, dirty water will
drip onto the lower areas you haven't cleaned yet, making streaks that will be tough to remove.

3. Think dry, then wet

When you're cleaning a room, start with the cleaning jobs that require dry methods (dusting,
sweeping, and vacuuming, for instance). Then move on to wet methods (using an all-purpose
cleaner and glass cleaner, mopping, and the like). This way, there will be less dirt floating around
in the room to cling to wet surfaces.

4. Start with the least harmful approach

Use your gentlest cleaning methods first and move up to more aggressive techniques only if
necessary. And know your materials well enough so that you will stop your cleaning efforts
before you do damage. Better to suffer along with a small spot on your stovetop, for instance,
than to ruin the surface with steel wool.

5. Let time do the work for you

A little time management trick will make your cleaning easier and faster. When you plot out your
approach to a cleaning task, remember to spray on your cleaning chemicals first and then find
another little job to do while the cleaner does its dirty work. If you're cleaning in the kitchen, for
instance, spray your cleaner on the counter and appliances, then occupy yourself with removing
old food from the refrigerator while the cleaner soaks in. When you come back to wipe clean,
there will be little or no scrubbing to do.

6. Carry your supplies with you

Carry your core cleaning products with you. This will save you from making multiple trips
around the house looking for the right tools and cleaners. Pick up one of these accessories at a
home improvement store or hardware store:

a. A cleaning caddy -- a plastic or rubber carrier with a handle and compartments for holding
your gear;

b. A sturdy, large plastic bucket with a good handle;

c. A rolling supply cart;

d. An apron with roomy pockets;

Put all of your cleaning supplies into the receptacle you've chosen, including clean rags, paper

towels, and a trash bag for emptying all of those wastebaskets, and cart it with you from room to
room. If your house has more than one floor, keep a fully stocked caddy on each level.
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Don't weigh your carrier down with specialty products that are needed for only one job around
the house. Store toilet bow! cleaner, for instance, under the bathroom sink.

7. When in doubt, make a stealth test

Before you use a new cleaning technique or product, test the method on an inconspicuous area of
the object you're cleaning. This rule also applies when you first clean an object that is delicate
and might be damaged by a cleaning compound. Testing will show you whether the object is
colorfast and whether the cleaning method is likely to do damage.

8. Don't deluge easily damaged items

When you clean an item that could be harmed by a liquid cleaning product (electronics, computer
screens, framed artwork, or framed photographs, for example), first spray the cleaner on your
cleaning cloth and then wipe. Don't spray cleaner directly on the object you're cleaning. Cleaner
dripping into your electronics could do damage, and cleaner dripping into a frame and soaking
the matting could harm your artwork.

9. Yes, you've heard this before

But the makers of all of those wonderful furnishings in your house do know best how to clean
them. And the makers of your cleaning products know best how to use them. So when at all
possible, follow the manufacturer's directions when cleaning anything. This goes for everything
from toasters to silk blouses and down comforters to miniblinds. File the directions and cleaning
tips that come with any new appliance, rug, or other household item. Don't remove those care
labels that come on clothes, linens, and other potentially washable objects.

10. Protect thyself

Last but not least, take care of yourself. Many cleaning products contain acid, bleach, abrasives,
and other ingredients that can damage your eyes, skin, nose, and even your lungs. So make sure
your cleaning kit includes a pair of rubber gloves and protective safety glasses. If it's not too
steamy, wear old long pants or sweats and an old long-sleeved shirt to cover your arms in case of
spatters from cleaning products. Cover your hair with a kerchief or baseball cap.

To protect your nails, dab a line of petroleum jelly underneath your nails to keep out dirt. Dot
more on your cuticles to keep them from drying out, roughening, and splitting from exposure to
cleaning chemicals. Don't let your cleaning products get mixed together. Some combinations--
chlorine bleach and ammonia, for instance--will produce poisonous gases. When you're using
cleaning chemicals, make sure the room you're in is properly ventilated.

(®Copyright belongs to the author and Reader’s Digest)
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Qing Cao Education Fund — Donation Hﬁ,‘;ﬂﬁ;‘l‘" %ﬁg

Victoria University. The University is conscious that at this difficult time it is important to
provide support to Zhongjun’s family.

Education was a high priority for the family. Victoria University has therefore established the
Qing Cao Education Fund (the Fund), with an initial donation of $10,000. The Fund will provide
financial assistance to support Qing’s ongoing education or health care as required. Qing is the
daughter of Zhongjun and his wife Jingfang Zhou.

VU staff and students as well as those from other universities and organisations, and friends and
supporters of the Cao family are invited to contribute to the Fund.

The Fund will be managed within the Victoria University Foundation (The Foundation). The
Foundation is a trust, the trustee of which is a company wholly owned by Victoria University.
The Executive Officer of the Foundation (the Director of Development at Victoria University),
will oversee the Fund and remain a point of contact for the Cao family.
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Donations to the Fund will be invested using the same investment principles as other monies held
in the Foundation and interest earned on the balance in the Fund will be applied to the Fund
annually. Funds will be made available at the request of Qing Cao or her mother, Jingfang Zhou.

Monies not used by Qing Cao for her education will be made available to her for any purpose on
her 24th birthday.

For further information about the Qing Cao Education Fund please contact:

Ms Ros Casey, Executive Director, Victoria University Foundation

Phone 61 3 9919 1160

Email: ros.casey@vu.edu.au

Those wishing to make a donation ma may do so by:

Cheque:

By completing the attached form and sending it to the address specified on the form together with
a cheque made

payable to Victoria University Foundation — Qing Cao Education Fund

Or

Credit Card:

By phoning Victoria University Development Office on 61 3 9919 1014

Note: Receipts will be sent to all donors as a record of donation only. Donations are not tax

deductible. As the Fund has been established for the benefit of a specified person it therefore does
not meet the requirements for tax deductibility.
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Please accept my donation of $A ............ to the Qing Cao Education Fund to be administered
by Victoria University.

A receipt for this donation should be sent to:

Name
0 [0 ] 1=
(Apartment / number and name of street)
Suburb

Country PN 140 51 A O To [ S

Donations should be sent to:

Victoria University Foundation
PO Box 14428

Melbourne

Victoria

AUSTRALIA 8001
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Bank Name: National Australia Bank
Account Name: FOCSA

BSB: 4130

Account No: 753147955

SRR R
R R FOCSA (JfyEHHDr Zhongjun Cao Donation)

S 7 R bl -

Professor Aibing Yu

School of Materials Science and Engineering
University of New South Wales

Sydney, NSW 2052

Australia
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H:Z A: Dr Ping Cao (0408 636 010) or Dr Jin Gao (0434371820)
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